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Print Gridlines and Headings in Excel

A printout of data can be more useful if you print gridlines and column and row headings. The
gridlines help keep you on track. The headings help you identify and find specific values. You can
print both with your spreadsheet data, but neither is automatic. Enable both when printing as
follows (versions 2003 and earlier):

1. Choose Page Setup from the Print menu or choose Print Preview and click Setup.
2. Click the Sheet tab.

3. In the Print section, check Gridlines and Row and column headings

2| x|

Shest |

Page | Margins | Header/Fooker

Prink area: |.ﬁ.1 D35

Y Print... |
Prink Presview |

Print titles

Rows ko repeat at bop: I =
Opkions. ..
Columins ko repeat at left: I jt_j
Prink
v cridlines v ‘Row and column headings:
[~ Black and white  Comments: I(Nnne) j

I Draft gualicy Cell errors as:

Idispla\;ed VI

Page order
% Down, then over EE EJF 58
|
" Over, then daown EE ElIE =8

Cancel

[ o |

4. Click OK.

In Excel 2007, do the following:

1. Click the Page Layout tab.

2. Check Print and Headings under Gridlines.

In Excel 2010, do the following:

1. Click the Page Layout tab.

2. Inthe Page Layout group, click Print Titles

3. In the Print section, check Gridlines and Row and column headings
4. Click OK.

The next time you print, Excel will print gridlines and headings. You can see the difference in
Print Preview. The dotted lines represent the gridlines, and the row numbers and column letters
are also visible.
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Disclaimer: This guide is for informational purposes only. The lllawarra PC Users Group disclaim all responsibility for
any loss or damage which may be attributed to the use or misuse of any material published.
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